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1. OBIIME ITOJIOXKEHUA

1.1. Tlomoxenue pa3pabOTaHO B COOTBETCTBHHU C | 'PagoOCTPOUTENBHBIM KOJEKCOM
Poccuiickoit  @enepanmu, DenepanbHbiM  3akoHOM oT  01.12.2007 Ne 315-®3 «O
CaMOpPEryJIMPyeMbIX OpraHu3zanusx», deaepanbHbiM 3akoHOM OT 27.07.2006 No 149-d3 «O6
nHpopManuy, WHPOPMAIMOHHBIX TEXHOJIOTHSIX W O 3ammure uHbopManuny, DenepaibHBIM
3akoHOM 0T 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX JaHHBIX», PenepanbHbIM 3aKOHOM «O0
anekTpoHHOU moarmuck» oT 06.04.2011 Ne 63-D3, neficTBYIOIUM 3aKOHOIATEIILCTBOM, Y CTAaBOM
U BHYTPCHHHMH JIOKyMEHTaMHU ACCOIMAIlMK CTPOUTEIBHBIX opraHu3anuii HoBocuOupckoi
obacTH (anee — caMoperyaupyeMas OpraHu3arus).

1.2. TlonoxxeHnue pazpabOTaHO B LENAX TEPEBOJA JOKYMEHTOB, COCTABIISIONIMX JIeNa
YJICHOB CAMOPETYIUPYEMOi OpraHu3anuy (JIUI, MPEKPATHBIINX WICHCTBO B CAMOPETYIHPYEMOM
OpraHW3aIiK) ¥ XPaHAIMIMXCSd B OYMaXHOM BHJIE, B DJICKTPOHHBIH BHJ, a TaKKe B IEJISAX
TaTbHEUINETro BEACHUS JeN WICHOB CaMOPEryJUpYyeMOH OpraHu3anuu (JIHI, MPEKpaTHBIINX
YJICHCTBO B CAMOPETYJIMPYEMO#l OpraHu3alyu) B SJICKTPOHHOM BH/IC.

1.3. Hacrosimee IlomoskeHue BCTymaeT B CHIYy B COOTBETCTBHU C JICUCTBYIOIIUM
3aKoHoarenbcTBOM Poccniickoit denepanun.

2. TEPMHUHBI U OIPEJAEJIEHUSA

Camoperyaupyemasi opranu3zauusi — Accomuamnusi CTPOUTENBHBIX OpraHu3aIi
HoBocubupckoit obmacTu.
YiieH caMoperyJupyeMoil OpraHM3aluM — IOPUIMYECKOE JHUI0, B TOM YHCIE

MHOCTPAaHHOE IOPUIMYECKOEe JIMIO0, W HHIUBUIYAIbHBIH MNpeINpUHUMATENb, BCTYIHBIIHE B
CaMOpEryJIupyeMyI0 OpraHU3alMi0 B COOTBETCTBUHM C HOpMaMmH ['pagocTpOUTENbHOTO KOJeKca
Poccuiickoit @enepanuv U BHYTPEHHUMH IOKYMEHTaMU caMOperyinupyemMon opranuzanuu. [loa
YJleHaMUd  CaMOpPETyJIMpyeMOM  OpraHuM3allii  TOHHUMAlOTCS  JICHCTBYIOIIHME  YJICHBI
caMOperyJupyeMon opraHusaluy 1 I0puandecKue Juia (MHIUBUAYaIbHbIE PeANPUHIMATEINN)
MIPEKPATUBILNE YWIEHCTBO B CAMOPETYIMPYEMON OpraHU3aIiH.

Ycuwinennas KBaJau(uIUPOBAHHAAA JJIeKTPOHHAass mnoanuch (Takxke IIII) —
ANIEKTPOHHAS MOJIMHUCh, KOTOpash COOTBETCTBYET BCEM IIpU3HAKAM HEKBaJU(UIIMPOBAHHOM
AIIEKTPOHHON TOMAMUCHA U CIEAYIOUUM JOMOJHUTEIbHBIM MpH3HAKaM: KIOY IPOBEPKU
AIIEKTPOHHOM MOJNUCH yKa3aH B KBaIU(PUIIMPOBAHHOM cepTU(dUKaTe, s CO3/IaHUS U IPOBEPKU
AIIEKTPOHHON TOJANKCH HCHOJB3YIOTCS  CpPEJICTBA JJECKTPOHHOM IMOJINUCH, HMEIOIINE
MOATBEPKJICHUE COOTBETCTBUS TPEOOBAHMSM, YCTAHOBJICHHBIM B  COOTBETCTBHUU C
OenepanbabiM 3ak0oHOM OT 06.04.2011 Ne 63-®3 «OO6 snexkTpoHHON mnoamucu» (CT. 5
®enepanbHoro 3akona oT 06.04.2011 Ne 63-D3 «O0 31€KTPOHHON MOAHCH ).

DJIEeKTPOHHBII JOKYMEHT - TiepeBeAEHHas B DJIEKTPOHHYIO (Gopmy (TO ecThb B BUI,
MPUTOAHBIN 711 BOCIIPUSATHUS YEJIOBEKOM C HCIIOJIB30BAHUEM AIIEKTPOHHBIX BBIYHCIUTEIBHBIX
MalluH, a TaKkKe A Iepenadyd 1no HUH(OPMAlMOHHO-TEJICKOMMYHUKAIIMOHHBIM CETSM UJIH
00paboTKu B MHPOPMAITMOHHBIX CUCTEMAX) € MOMOIIBIO CPEACTB CKAHUPOBAHUS UJTH C TOMOIIBIO
CHEIHAILHOTO MPOrPaMMHOTO 00ecriedeHHs KOTHs JOKYMEHTa, U3TOTOBJICHHOTO Ha OyMaXHOM
HOCHUTENIE WU JOKYMEHT, CO3JaHHBIH B OJIIEKTPOHHOM Qopme 0e3 mpeaBapUuTeIbHOrO
JOKYMEHTUPOBaHUA HA OYMa)kHOM HOCHUTEIE.

DJIEKTPOHHBIN APXUB CAMOPEryJIUpPyeMoi OPpraHu3aluM - IPOrpaMMHO- aNMapaTHBIN
KOMILJIEKC, OOECTeUnBAIONIUN CTPYKTYPUPOBAHHOE XPAaHEHHE JJIEKTPOHHBIX JIOKYMEHTOB,
COCTAaBJISIOLIUX JI€JIa YWICHOB CAMOPETYJINPYyEeMOU OpraHu3aluu, B SJJIEKTPOHHOM BHJIE.

3. COCTAB JIEJIA YWIEHA CAMOPEI'YJIMPYEMOM OPT AHU3AIIUU



3.1. Camoperynupyemasi OpraHu3amis B OTHOIIEHHH KaXKI0TO JIUIA, IPUHITOTO B YWICHBI
CaMOperyJIupyeMOl OpraHu3alyy, BeAeT JeJ0 WIEHAa CaMOperyJlnpyeMoN OpraHu3aluy,
COCTAaBJISIIOLLIEE DJIEKTPOHHBIM apXuB. B cOCTaB Takoro jiena BXOJAT:

1) HOKyMEHTBI, IIpeICTaBICHHbIE Ul IPUEMA B WIEHBI CAMOPETYJINPYEMOI OpraHu3aluy,
B TOM UHCJIE O CIIELUATUCTAaX UHANBUYaIbHOTO MIPEAIPUHUMATENS WIN IOPUANYECKOTO JINLA;

2) JoKyMeHTbl 00 ymiaTte B3HOca (B3HOCOB) B  KOMIIEHCAI[MOHHBIM  (oHA
(xomneHcaloHHbIE (POHJIbI) CAMOPETYIMPYEMON OpraHU3aluy;

3) OKyMEHTbI, IpEACTaBICHHbIC JJIsi BHECEHUS M3MEHEHHIl B pEecTp WIECHOB
CaMOperyJIupyeMoi oOpraHu3aluy, J0OpOBOJBHOIO BBIXOJAa YIEHA CaMOpPEryJIupyemMoi
OpraHM3aliK U3 CAMOPETYIUPYEMON OpraHu3aluy;

4) NOKyMEHThl O pe3yjlbTaTax OCYILECTBICHUS CaMOPETyJIupyeMOl opraHu3anuen
KOHTPOJIS 32 A€ATEIbHOCTBIO WIEHA TAaKOW OpraHu3aliy;

5) TOKyMEHTBI O Mepax AUCIUIUTMHAPHOTO BO3JACHCTBUSA, MPUHATHIX CAMOPETYITHPYEMO
OpraHu3alel B OTHOUIEHUH YJIEHA TAKOW OpraHU3alluH;

6) uHBIE JOKYMEHTHI B COOTBETCTBMU C pemieHueM CoBeTa caMOperyiIupyemMoit
OpraHu3aliy.

3.2. Camoperynupyemasi  opraHu3anus  oOs3aHa  XpaHHTh  Jiella  YJICHOB
caMOperylIupyeMoin opraHu3aliy, a TakxKe Jieia J1ll, WIEHCTBO KOTOPBIX B CAaMOpPEryaupyemMoit
OpraHM3aly IpeKpalleHo. YKa3aHHbIE JeNla MOJUIeKaT MOCTOSIHHOMY XpaHEHHIo B (opme
JJIIEKTPOHHOTO  JIOKyMEHTa  (MakeTa  JJNEeKTPOHHBIX  JOKYMEHTOB),  MOJMHUCAHHOIO
CaMOPETYJIUPYEeMOI OpraHu3alel ¢ WCIMOJIb30BAaHUEM YCHJICHHOW KBaTM(UIIUPOBAHHOMN
AIIEKTPOHHOM MOMUCH WM Ha OyMa)KHOM HOCHTEIIE JI0 IEpEeBO/Ia B AIEKTPOHHBIN BUA. B ciiydae
UCKJIIOYEHHS] CBEACHHUH O CaMOpPEryaupyeMOW OpraHu3alul U3 TOCYyAapCTBEHHOTO peecTpa
CaMOperylIupyeMbIX OpraHu3alHil Jefia 4eHOB cCaMOperyaIupyeMoii opraHu3aluy, a Takke Jaea
JIUL, YWICHCTBO KOTOPBIX B CAMOPETYIUPYEMOI OpraHu3aluy npeKpaiieHo, noajiexar nepeaaye
B BHJIC JICKTPOHHOTO apxuBa B Acconnanuio «HammonanbHoe 00beTMHEHUE CTPOUTEIICIH.

4. IOPAJIOK MEPEBOJA BYMAXHBIX JJOKYMEHTOB B SJIEKTPOHHBII
APXUB U NOPAIOK HPENOCTABJIEHHUS 3JIEKTPOHHBIX TOKYMEHTOB
YJIEHAMHU CAMOPEI'YJIMPYEMOHU OPI'"AHU3ALINN

4.1. lJokyMeHTBI B OyMa)XHOM BHJIC, COJICPIKALIUECS B JIeJaX YWICHOB CAMOPETYIUPYEMOM
OpraHU3alliU U TOKYMEHTBI B OyMa)XHOM BHJI€, IPEIOCTABIISIEMbIC WICHAMU CaMOPET yIUPYyEeMO
OpraHW3alMy JUIS BKJIIOUCHHUS B JIEJI0 WiICHA CaMOPEryJIUpYeMOW OpraHH3aIlfH, IMOJIe)KAT
00s13aTeIbHOMY XpaHEHUIO JI0 MEPeBOJia B AIIEKTPOHHBIH BUJ B MOPSJIKE, IPEIyCMOTPEHHOM
HacTosmuM [lonoxeHueM.

4.2. Tlpu mnepeBoje ITOKYMEHTOB, H3rOTOBJICHHBIX Ha OyMa)XHOM HOCHUTENE, B
AJIEKTPOHHBIN apXUB, JIEKTPOHHBII TOKYMEHT CO3/Ia€TCs C MOMOIIBIO CPEACTB CKAHUPOBAHUS U
coxpansiercss B (aitnax ¢opmara PDF na daiin-cepBepe caMoperynupyemMoil opranusaiui.
CkaHupOBaHUE JOKYMEHTa Ha OyMa)XHOM HOCHUTEIIE MPOU3BOMUTCS B Macmrtabe 1:1 B uepHO-
Oemom 1BeTe TUO0 B rpafanusx ceporo npera. CKaHUPOBAHHE MOYKET OCYHIECTBISATHCA MyTEM
CKaHHPOBAHUS KaXJ0ro OyMaXHOTO JOKYMEHTa B OTIEIbHOCTH WIHW HECKOIbKHX
B3aMMOCBSI3aHHBIX OYMa)XHBIX JOKYMEHTOB B OJIMH (haii.

4.3. [Ipu ckaHUpOBaHUH PEKOMEHAYETCs oOecreunBarth paspenieHue He meHee 200 Toyek
Ha JIIOMM, a TaK)Ke COXPAaHEHHE BCEX PEKBU3UTOB U ayTEHTUYHBIX MPU3HAKOB MOJIUHHOCTH, B
TOM YHCIIe TpapuIecKoil MOAMKUCH JIHIA, TeYaTH U YIIOBOTO IITamma Oj1aHKa, MpU ero HaTuYuH.

4.4. B (paiin-cepBepe co3naercd IManka, B HAUMEHOBAHUU KOTOPOW yKa3bIBaeTCA
COKpallleHHOE HaMMEHOBaHHE uJieHa camoperyinupyemon opranmsanuu u ero MHH (mamka
YJIeHa CaMOPETyIHPYyeMOW OpraHu3aluu). YKa3aHHas Mamka B CBOEM COCTaBE MOXKET UMETh
HECKOJIbKO TMAaroxK.



4.5. B manky uieHa caMOpPEryJupyeMoil OpraHu3aldd MOMENIAETCs AJICKTPOHHBIN
JOKYMEHT, IPOBEPEHHBIN HA COOTBETCTBUE IOKYMEHTY Ha OYMa)XHOM HOCUTENE. DIEKTPOHHBIN
JOKYMEHT HE JIOJDKEH OBITh M3MEHEH B CPABHEHHUH C OyMa)KHBIM BHJIOM 3TOTO K€ JTOKYMEHTA.
[Ipu mepeBosie JOKYMEHTOB Ha OyMa)KHOM HOCHTEJE B AJIEKTPOHHBIN JOKYMEHT JOMYCKAaeTCs
HE3HAYUTEIBbHOE BU3YAJIbHOE MCKAKEHUE DJIIEKTPOHHOIO JOKYMEHTA II0 CPaBHEHHUIO C
OyMaXHBIM (ITIOJIOKEHHE Ha CTpaHUIE, MacITad, KOHTPACTHOCTh M T.I.) NMPHU YCJIOBHH, YTO
COXPAaHMWJIACh BO3MOXHOCTb IIPOYTEHHUS JIEKTPOHHOTO JOKYMEHTA U COAEPKAHUE TOKYMEHTA Ha
OyMa)>KHOM HOCHTEJIE COOTBETCTBYET COJACPKAHUIO JIEKTPOHHOTO JIOKYMEHTA.

4.6. DIEKTPOHHBIM JOKYMEHT MOET XpaHHUTbCI B BHJE OTICIBHOTO d(aiina.
HammenoBanue aiiia JODKHO MO3BOJATH HACHTH(GHIHMPOBATH AJIEKTPOHHBINH JTOKYMEHT.
HaumenoBanue (aiisia MOXeT BKIIIOUaTh B ce0s:

- HAUMEHOBaHME JTOKYMEHTA («3asBJICHHUE», «TPYAOBast KHUKKA», «aKT» U JIp.);
- HOMEp TOKYMEHTA,;

- 1aTa JOKYMEHTa;

- UHbIE UJEHTU(UKALMOHHBIE JaHHbIE JOKYMEHTA.

[Ipn ckaHUpOBaHMM HECKOJIBKMX B3aUMOCBSI3aHHBIX MEXIy COOOH JOKYMEHTOB Ha
OyMa)XHOM HOCHUTEJlE, HauMEHOBaHME (aiila MOXKET OTpaaTb CMBICIOBYIO Harpysky
colepkaluxcs B (Qaiie Tpynmsl JTOKYMEHTOB, Hampumep, «IoKyMeHTbl Ha OUO»,
«BCTYIUIEHUE», «IUIAaHOBAs MMPOBEPKa» U T.J.

4.7. UYneHsl caMOpEryJIupyeMOl oOpraHu3zalil WM KaHIuJaThl B YIEHBI
CaMOPETYIUPYyEMOH OpPTaHU3AINH TTPH HATMYHUH Y CUIICHHON KBATM(UIIMPOBAHHOM AIEKTPOHHON
MTOJIIMCH MOTYT IPEIOCTABIISTh B CAMOPETYJIMPYEMYIO OPTaHU3ALMIO MIEKTPOHHBIE IOKYMEHTBI,
MOANKCAHHBIE YCUJIEHHON KBAIU(PHUIIMPOBAHHON AJIEKTPOHHOM MOIMHUCHIO.

B »sroM cinywae pgaHHBIE JOKYMEHTBHI IMOJJIEKAT XPAaHEHHIO B JIeJIe  YIEHa
CaMOpPEryJIupyeMONl OpraHM3alMy B JJIEKTPOHHOM BHJE M INOMENIAIOTCS B IMAIKy 4YIEHa
CaMOpPETyJIUpyeMOl oOpraHu3anuu BMecTe ¢ (alaoM YCUJIECHHOW KBadu(pHUIIMpPOBaHHON
ANIEKTPOHHOM MOJANKCH, MOATBEPKAAIOIIUM MOANUCAHUE 3JIEKTPOHHBIX JTOKYMEHTOB B BHJIE
¢daiima B dopmare ZIP nubo camoperynmupyemass OpraHu3aiius OCYIIECTBISECT IPOBEPKY
YCUJIEHHOW  KBaTU(PHUIIMPOBAHHOW  AJCKTPOHHOW  TOAMUCH  JIWIA, MPEIOCTABUBIIETO
AJIEKTPOHHBIE JOKYMEHTHI, pacleyaThlBaeT yKa3aHHbIE JOKYMEHTHI Ha OyMa)KHBIM HOCUTENb C
MTOMETKOM «IIOJy4EHO IO AJIEKTPOHHBIM KaHajaM CBSA3U C KBATU(PUIUPOBAHHONW 3IEKTPOHHOU
MOANUCHIO, TMOJUIMHHOCTh  KBaNU(DUIHUPOBAHHON SJIEKTPOHHOW TOJMUCH TMPOBEPEHA,
OCYLIECTBJISIET WX CKAaHUPOBAHME U XPAHEHHE B MOPAJKE, YCTAHOBIECHHOM HACTOALIUM
[Tonoxxenuem.

[Ipy mnonydyeHHH SIEKTPOHHOTIO JIOKYMEHTa, NOAMMCAaHHOIO C MCHOJIb30BaHUEM
YCHJIICHHOW  KBAIM()DUIIMPOBAHHOW JJIEKTPOHHOW TMOJMHCH Yjl€HAa CaMOperyaupyeMoin
OpraHM3alliy WY KaHJIUaTa Ha BCTYIUICHUE B YWIEHBI CAMOPETYJIUPYEMOIl OpraHu3aluu rnepes
MIOMEIIEHUEM DJIIEKTPOHHOTO JOKYMEHTa B NAIKy 4YJIE€Ha CAMOPETyIHPYEMOW OpraHu3allui,
MPOBEPSAETCS MO UTMHHOCTD YCUJICHHOW KBaIU(UIIUPOBAHHOM SJIEKTPOHHON MOAMHUCH.

4.8. Ilocne mepeBoja ITOKYMEHTOB, MOJJEXKAIINX XPAaHEHUIO B Jeje YJeHa
CaMOPEryJaupyeMoil Opranu3aluy, MPeI0CTaBICHHBIX B CAMOPEryJIMPYEMYIO OPTaHU3ALUIO Ha
OyMa)XHOM HOCHUTEJNE, B JJIEKTPOHHBIH BHUJI C COXPAaHEHHMEM HX B HJIEKTPOHHBIH apxwuB,
JOKYMEHTBl Ha OyMaXHOM HOCUTEJIE€ MOTyT OBIThb YHUYTOXXEHbI, O YEM COCTaBIAETCS
COOTBETCTBYIOIIMA aKT €AMHOJIMYHBIM MCIOJHUTENBHBIM OpPraHOM CaMOPETYIHPYEMOM
OpraHU3alliy UM KOMUCCUEN, CO3JaHHOM 110 IPUKa3y €JMHOJINYHOTO UCIIOJIHUTEIBHOTO OPraHa
CaMOpEryJInpyeMoi OpraHu3aluH.

4.9. Bce (ailibl 37€KTPOHHOTO apXHBa JOJDKHBI ObITh MOJIHCAHBI C UCIOJIb30BaHUEM
YCUJICHHOW KBaJIM(PUUIMPOBAHHON 3JIEKTPOHHON MOAMHMCH €IUHOJIMYHOTO HCHOJHUTEIHLHOTO
opraHa caMOperyJHpyeMOW OpraHU3aluy WIIM COTPYIHUKA CaMOPETyJIHpYyEMOW OpraHu3aluu
(Ha OCHOBAaHMM IIpHKa3a €JUHOJUYHOIO HCIIOJHUTEIBHOTO OpraHa CcaMoOperyiaupyeMon



OpraHW3alid M COOTBETCTBYIOIICH JOBEPEHHOCTH OT CaMOPETyJIUPYeMOW OpraHu3alluu,
BBIJJAHHOW €IMHOJIUYHBIM UCIIOTHUTEIBHBIM OPTraHOM CaMOPETYIUPYEMOU OpraHu3alum).

B cooTBerctBuM ¢ yacThio 2 crathu 14 @enepanbHoro 3akona ot 06.04.2011 Ne 63-03
«O0 3MEeKTPOHHON MOMANUCK» CEPTHPHUKAT KIFOUa MPOBEPKH SJIEKTPOHHOW IMOIIUCH JIOKEH
coJiepkath HHGOPMAIIMIO O JIaTe Hadala U OKOHYaHUsS CPOKa JACWCTBUS TAaKOTO cepTU(UKATa,
BBIJAHHOTO CAWHOJIMYHOMY HCIIOJIHUTCIBbHOMY Oprany caMopermepyeMoﬁ opraHu3alvi UJIN
COTPYAHHUKY CaMOPETYJIMPYEMOW OpraHu3aluu. B ¢Bs3U C 3TUM OBTOPHOE MOMKMCAHUE APXUBA
CO BCEMU ITallKaMHU YWICHOB CaMOPETYJIIMPYeMOW OpPraHW3alliy ¢ MCIOJb30BAHHEM YCHJICHHOU
KBaJIH(i)HHI/IPOBaHHOfI BHGKTpOHHOI\/JI noaAnrcCru CAUHOJIUYHOI'O HCIOJHUTCIIBHOTO OpraHa
caMOperyJlupyeMol OpraHu3alliid WIH COTPYAHHKA CaMOPETYJIHPYeMOW OpraHu3anuu (Ha
OCHOBAaHHMHM TIPUKa3a CIWHOJIMYHOIO  HCIOJHUTEIBHOTO OpraHa CcaMOperyJupyeMou
OpPraHM3allid W COOTBETCTBYIOIIEW JTOBEPEHHOCTH OT CaMOpPEryJIHpyeMOW OpraHU3aluu,
BBIJAHHOW €JAMHOJIMYHBIM HCIOJHUTEIbHBIM OpPraHOM CaMOPETYJIUPYEMOM OpraHU3alNHN)
JOJKHO OCYIIECTBIISATHCS C IMEPUOJMIHOCTHIO, MMO3BOJISIFOIICH 00SCTIeYNTh NEHCTBUTEIHHOCTD
cepTu(dUKaATa U AKTYaTbHOCTh SJIEKTPOHHOMU MOJIUCH.

5. TPEBOBAHUSA K XPAHUJINIY JIEKTPOHHOI'O APXHUBA

5.1. DOnexkTpoHHBI apXuUB  pa3MmelaeTcss Ha  CcOOCTBEHHOM  (aili-cepBepe
CaMOPETyJIUPYEMOU OpraHU3aIiH.

5.2. TlogxmroueHnne (aiin-cepBepa K AJIEKTPOCETH TOJDKHO OBITH BBITIOJHEHO Yepe3
HCTOYHUK Oecriepe0oitHOro MUTaHusL.

5.3. TlporpammHOe obecrieueHue (hai-cepBepa JTOJDKHO 00ecredyuBaTh BO3MOXKHOCTH
3alUThl OT HECAHKIIMOHUPOBAHHOTO JUCTAHIMOHHOTO JAOCTYyIMAa K AJIEKTPOHHOMY apXHBY.

5.4. AnmapaTHoe W TIporpaMMHOE obecriedeHue Qaiia-cepBepa JTOHKHBI 00eCTICUHBATh
MOCTOSIHHBI MOHUTOPUHTI W aHAJIU3 COCTOSIHUS JHUCKA, HA KOTOPOM COXPAHSAIOTCS (hailiibl
AIIEKTPOHHOTO apXHBa. JJMCK MOANIEKUT HEMEIJIEHHOW 3aMeHe IPU AMArHOCTUPOBAHUU JTHO00M
(bM3UYECKOM WIIH JIOTUYECKOM OIMMOKH B ero padore.

5.5. CamoperynupyeMasl OpraHu3amusi o0OecleYrBaeT COXPAHHOCTh DSJIEKTPOHHOTO
apXuBa IYTEM PEryJspHOTO €XKEMECSIYHOrO0 PEe3epPBHOTO KOMHUPOBAHUS HA BHEIIHEE HMCKOBOE
YCTPOMCTBO.

5.6. DyHKUHOHAJIbHBIE XapPAKTEPUCTUKH DSIEKTPOHHOTO apXuBa B MPOTPAMMHOM
obecreyeHuu JOJHKHBI TPEAOCTABIISATh MOJIb30BATENSAM CIEAYIOLME BOBMOKHOCTH:

- MOUCK (ailyIoB, OTHOCSIIKXCS K JIeNy WIeHa cCaMOperyInpyeMoi opraHu3aluu;

- OTKPBITHE JJIEKTPOHHBIX JOKYMEHTOB CTaHIAPTHBIMH CpEJCTBAMU OIEPAMOHHOMN
cucTeMbl, a Takke nHcTpymentamu Adobe Reader u ZIP;

- OMNEpaTUBHBIA JOCTYH K DJIEKTPOHHBIM JTOKYMEHTaM /Jisi BbIBOJAa Ha OyMa)KHBIN
HOCHTEJIb;

- popMUpOBaHUE CTATUCTHYECKON OTYETHOCTU O COCTOSIHUU AJIEKTPOHHOTO apXUBa.

6. MPEJCTABJIEHUE JOKYMEHTOB, UTH®OPMAIIMH 110 3AITPOCY
CYBFBEKTOB, UMEIOIIIUM ITPABO HA HATIPABJIEHUE 3ATTPOCOB
B NOPSAJIKE, YCTAHOBJEHHOM 3AKOHOJIATEJIbCTBOM
POCCHUIICKOM ®EJIEPAIIUA

6.1. Camoperynupyemasi opraHu3aius MpeacTaBisieT HHPOPMALUIO M0 MHUChMEHHOMY
3anpocCy JIMIL, MMEKIIUX [PaBO Ha HAIMPABJICHUE 3alPOCOB B IMOPSAKE, YCTAHOBICHHOM
3aKOHOAaTenbCcTBOM Poccuiickoit Penepanuu.

6.2. JlokyMeHThI, HH(GOpMAIIUS HAMPaBIseTcs B OyMaXHOM WMITU DIIEKTPOHHOM BUJIE.

6.3. DneKkTpoHHBIE TOKYMEHTHI apXMBa MOTYT BBIJJABATHCA IO 3alIpocaM B TOM YHCIIE Ha
(bU3MYECKIX HOCUTEISX.



7. OBECIIEYEHHUE COXPAHHOCTH 3JIEKTPOHHBIX TOKYMEHTOB

7.1  Camoperynupyemasi OpraHu3anuss HECET OTBETCTBEHHOCTb 3a COXPAaHHOCTb
JIEKTPOHHBIX JOKYMEHTOB 3JIEKTPOHHOTO apXUBa.

7.2  Ilpu nDONTOBPEMEHHOM XpaHEHWU OSJIEKTPOHHBIX JOKYMEHTOB Ha (PU3MUECKH
000COOJIEHHBIX ~ MaTepHalbHBIX  HOCHTENSAX  MPEANOYTEHHE  CIeAyeT  OT/AaBarh
CHEIMAIU3UPOBAaHHBIM CPEJICTBAM pa3MEIIEHUs,, B KOTOPBIX HOCHUTENIW 3alllUIIAIOTCS OT
BpEJHBIX BO3JCHCTBUN OKpYXaIOLIEH Cpelibl, B TOM YHCIE MArHUTHBIX, JIEKTPOMAarHUTHBIX,
TEeMIIepaTypHO-BIaKHOCTHBIX.

7.3. Camoperynupyemasi opraHuzanusi 00si3aHa TOCTOSIHHO XPAaHUThH AJIEKTPOHHBIC
JieJla YIEHOB CaMOpEryJaupyeMol OpraHU3alliM, a TakKe AJIEKTPOHHBIE JeJia JIMI, YIEHCTBO
KOTOPBIX B CAMOPETyJIUPYEMO OpraHu3alliy MpeKpaIieHo.

7.4. daiin-cepBep N0KEH ObITh 00ECIIeYeH CpeICTBAMU AaHTUBUPYCHOM 3aIUTHI.

7.5. COTpyIHHUKH CaMOPETYIHPYEeMOIl OpraHu3aluu MpH pealu3aluyd HaCTOSIIEr O
[Tonoxxenust 06s13aHbI COOMIOATH TPeOOBAHUS JEHCTBYIONIETO 3aKOHOJaTenbcTBa PD 0 3amure
MEPCOHATIBHBIX JAHHBIX, BHYTPEHHHE JTIOKYMEHTbI CAMOPETyJIUPYyEMON OpraHu3alki.

8. HEPEXOJHBIE U 3AKJTIOYUTEJIbHBIE TOJIOKEHUSA

8.1. IlepeBon ITOKYMEHTOB Ha OYMaXHOM HOCHUTEJE, COJCpXKAIIMXCS Ha Jary
yTBepKIeHusi HacTosmiero [lomoskeHus: B enax WICHOB CaMOPETYIUPYyeMOUW OpraHu3aiiy B
AJIEKTPOHHBIN BHJ C COXpPAaHEHHEM B JIIEKTPOHHBIN apXWB, OCYIIECTBIISIETCS TOJTAHO HE
no3guee 31.03.2022r.

8.2. Tlocne yka3zaHHOW AaThl, MOCTYMAIOIMIME B JieJla WICHOB CaMOPETyJIUpyeMou
OpraHu3alyy JOKYMEHThl Ha OyMa)XHOM HOCHTENIE, MOJUIeKaT NEePEeBOAY B SJIEKTPOHHBINA BUI U
BKJIIOYEHUIO B DJJIEKTPOHHBIM apXWB €XEKBApTaJIbHO HE Mo3AaHee 15-ro yucia Mecsna
CIIEyIOUIEr0 TMOcje OKOHYAaHMs KBapTajla B TMOpPSAKE, YCTAHOBJIEHHOM HACTOSIIUM
[Tonoxxenuem.

8.3. Hacrosimee IlomokeHue BCTymaeT B CUIy B COOTBETCTBUU C JCHCTBYIOIINM
3akoHomaTenbcTBOM Poccuiickoit @enepannn. C MOMEHTa BCTYIUICHUSI B CHJIY HACTOSIIIETO
[Tonoxenus yrpauuBaer cuiy [lonoxxeHue o BeJleHUU el YWIEHOB ACCOLMAIUU CTPOUTEIBHBIX
opranu3auuii HoBocuOGupckoil o0jacTH B 3JIEKTPOHHOM BHUJE, YTBEPKIECHHOE pelICHUEM
Cosera Accormanuu (ITpotokosa Ne Ne 20/01-29/2 ot «29» suBaps 2020r.).
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